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This resource pack covers the content of the The Amazing Pop Up Project’s 

event at the Ripley Music Festival in July 2017.   

Here you will find lists of the documents used and the activities they inspired 

along with examples of administrative documents which were used in hosting 

an outdoor public event. 

This document is to be used in conjunction with the project’s full case study 

which goes into more detail on the background and planning of the overall 

project and each of the four events: 

https://recordoffice.wordpress.com/category/the-amazing-pop-up-archives-

project/  

The complete collection of creative work produced throughout the project 

can also be found on the Derbyshire Record Office blog. 

The project was run by Derbyshire Record Office (DRO) and funded by the 

Heritage Lottery Fund with contributions from Made in Derbyshire, the 

University of Derby and supported by Derbyshire County Council. 

We hope these documents will be used as a tool for inspiration. 

Contents: 

List of documents used 

Images of some documents used at event 

Example of creative output 

Permissions forms 

Risk Assessment 

 

https://recordoffice.wordpress.com/category/the-amazing-pop-up-archives-project/
https://recordoffice.wordpress.com/category/the-amazing-pop-up-archives-project/
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List of original archive material on display  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Pentrich register of baptisms, marriages and burials, 1750-1774 

Entries recording the baptisms of rebels John Bacon and Josiah 

Godber: 

21 March 1763   Josiah Son of Josiah & Millicent Godber of Ripley 

29 July 1764   John son of Thomas & Eleanor Bacon of Pentrich  

Document reference D349/1  

 
The Trials of Jeremiah Brandreth, William Turner, Isaac 

Ludlam, George Weightman and others for High 

Treason, In Two Volumes, 1817 

Strutt Library collection 

 
Social Survey, being a statistical report on men 

employed by the Butterley Company, 1856  

Document reference D503/81/1  

 
First World War ration book issued to child, Maggie 

Severn, at Alfreton, 22 Oct 1918 

Document reference D276/1 

 

First World War ration book issued to child, Maggie 

Severn, at Alfreton, 22 Oct 1918 

Document reference D276/1 
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Some documents used at the events 

 

 

Photographs of Ripley people and places – to 

spark creativity in the form of writing and 

performing a song inspired by a Ripley soldier 

in the First World War.  To encourage 

intergenerational conversations on Ripley 

then and now. 

Picture the Past www.picturethepast.org.uk  

 

Illustration of rebel who took part in a 

localised rebellion in 1817.  The event and the 

surviving records inspired the project’s poet 

and musician to write pieces which were 

performed at the event. 

Ref: D2075/2 

 

http://www.picturethepast.org.uk/
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Tithe map for the Parish of Ripley showing the town centre.  Visitors to the Pop Up tents attached tags (based on the tags used in the 

wrapping of original archives) to a copy of the map, telling of their own connection to the place.  Local maps like these were used in 

this way at all events in order to create a collective consciousness of each place we visited. 

D2360/3/27a 
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A selection of ‘The Rip’ the magazine produced for the annual Ripley Carnival.  Inside were 

the programmes for each of the year’s events and advertisements for local businesses, 

along with articles on local personalities and performers at the carnival.  Visitors found 

references to long closed business that they remembered from a child.  Some found family 

members featured or just caught a glimpse into how people had fun in Ripley during the 

1930s and 40s. 

DRO Local Studies collection  
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Example of creative work inspired by original archives and local history  

 

 

 

 

 

 

 

 

  

The Retribution 
 

I’m held in this hulk they’ve named the Retribution 

for deeds which any sane man would condone,  

deeds made to sound lawless by the word Revolution, 

but only fighting for rights which everyone should 

own. 

Myself a labourer, a stonemason, three  knitters 

Who lost to the broadloom, with no means of living, 

And no vote to make changes. The Judge would acquit 

us 

If there were Justice, or the world were forgiving. 

 

So I tremble in Sheerness, held in chains like a thief, 

Treated like a man who might be a real danger. 

All I did was to march for what I believed, 

A God-fearing, family man, driven to anger. 

Against these tarred timbers, afeard for my life, 

I spell out my love, as I write, My Dear Wife…. 
 

The Retribution, Matt Black, poet on The Amazing Pop Up Archives 

Project, inspired by records of local worker’s rebellion in 1817 
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Photograph Consent Form 
 

Please complete this form and return it to a member of our team 

 
Name of adult / child(ren): 

 

Address: 

 

 

 

 

Telephone no: 

Email address: 

 

Photographs will be taken during this activity/event.  With your consent, the 

photographs may be used locally, regionally or nationally as part of 

promotional & evaluation activities in displays and publications. 

 

We may use the photos on websites administered by Derbyshire County 

Council and on social media (eg. Facebook). Please indicate if you are 

happy or not for the photos to be used in this way (please circle YES or NO): 

 

YES I am happy for the photos to be used on websites / social media 

NO I am not happy for the photos to be used on websites / social media 

 

Names and addresses will not be given with photographs unless further 

specific consent is given. 

 

If you agree that photographs of you/your child/ren can be used please sign 

below (foster-carers may need to check with the child’s social worker before 

signing): 

 

Signature: 

 

Please print name of signatory and child(ren):  

 

 

 

 
 
 

 
 

Staff use only:   

Event:       Member of staff: 

Location:      Date: 
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The Amazing Pop Up Archives Project (Derbyshire Record Office) 
 
COPYRIGHT ASSIGNMENT & CONSENT FORM FOR ORAL HISTORY RECORDINGS  
 
The purpose of this assignment and consent is to enable Derbyshire Record Office to permanently 
retain and use the recorded recollections of individuals.  
In respect of the content of a sound recording made by and, or, being deposited with Derbyshire 
Record Office, consisting of the recollections of a contributor and constituting a literary work as 
defined by the Copyright, Designs & Patents Act 1988:  
As present owner of the copyright in the contributor content (i.e. the words spoken by the 
interviewee), I hereby assign such copyright to Derbyshire Record Office. I understand that this will 
not affect my moral right to be identified as the ‘author’ in accordance with the Copyright, Design 
and Patents Act 1988. I understand that no payment is due to me for this assignment and consent. In 
assigning my copyright, I understand that I am giving Derbyshire Record Office the right to use and 
make available the content of the recorded interview in the following ways:  
use in schools, universities, colleges and other educational establishments, including use in a thesis, 
dissertation or similar research  
public performance, lectures or talks  
use in publications, including print, audio or video cassettes or CD ROM  
public reference purposes in libraries, museums & record offices  
use on radio or television  
publication worldwide on the internet  

Do you want your name to be disclosed? YES/NO  
Brief details of deposited material (if previously recorded by other than Derbyshire Record Office, 
indicate name of recordist):  
…………………………………………………………………………………………………………  
Signed: ………………………………………. Date: …………………………….……...  
(Print name): …………………………………………………………………………………...……...  
Address: ……………………………………………………………………………………...………..  
……………………………………………………………………………………………………...….  
Postcode ………………………………….. Telephone: ……………………….……..  
Email: ……………………………………..  
Project use  
Signed on behalf of Derbyshire Record Office…………………………… (Print name): …………………………….….  
Subject of deposit: …………………………………………………………………………………..  
Accession number: ……………………………… © in sound recording also assigned? YES/NO or N/A 
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Risk Assessment Form 

 

Task/Operation: Events delivered externally by DRO Staff – Ripley Music Festival  (Pop Up 

Archives Project) 

Location:  

Person(s) undertaking 

assessment: 

Karen Millhouse Date:  July 2017 

Employee(s) 
consulted: 

 

Reviews 

Next Review 

Required 

Date 

actually 

reviewed 

Changes 

Required? 

(Yes/No) 

Assessor 

Signature 

 

    

    

    

    

    

    

Public 

Health and Communities 
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Union Safety Rep(s) 
consulted: 

 

 

What are the 

hazards? 

Who might be 

harmed and 

how? 

What control measures 

are already in place? 

What further 

action is 

required?  

Priority for 

action high/ 

medium/ 

low 

Who will carry 

out action? 

Action to be 

done by? 

Date completed 

Fire Staff, participants -

Asphyxiation and 

burns resulting in 

serious injury or 

death 

Follow venue procedures. 

Lead host to be on site 

during event 

Venue to advise 

DRO of evacuation 

procedures 

H Event Organiser At start of event At start of event 

Transporting 
resources and 
equipment 

Staff, 
participants - 
Dropping heavy 

items causing 

injury or strain 

Staff trained in manual 

handling, appropriate 

carrying equipment 

available. Transport all 

resources and equipment 

before participants arrive 

& after they leave 

All staff to only 

carry an 

acceptable level of 

boxes at a time, 

ask for assistance if 

necessary 

H Event organiser At start and end 

of event 

At start and end of 

event 

Trailing wires or 
obstacles 
 

Staff, participants – 

slips and trips 

Minimise use of cables 

during event.  

Use cable curb 

where cables have 

to cross floors 

Use an extension 

lead to ensure 

cables are on the 

floor and no higher 

H Event organiser At start of event At start of event 
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What are the 

hazards? 

Who might be 

harmed and 

how? 

What control measures 

are already in place? 

What further 

action is 

required?  

Priority for 

action high/ 

medium/ 

low 

Who will carry 

out action? 

Action to be 

done by? 

Date completed 

Failure of 
equipment/electri
cal equipment 
 

Staff, participants - 

Fire. Panic. 

DRO equipment regularly 

PAT tested.  

Fire procedures in place 

Lead host to be on site 

during event. All 

equipment to be securely 

positioned. Gazebos all 

fire retardant. 

Venue to advise 

DRO of evacuation 

procedures. 

Gazebos to be put 

up and taken down 

by at least four 

members of team.  

Gazebos to be 

secured as per 

suppliers 

recommendations  

H Project 

organisers 

At start of event  At start of event 

Major emergency 
incident 
 

Staff, participants - 

Fire, bomb 

explosion, etc.  Risk 

of serious injury or 

death. 

As per venue procedures 

Lead host to be on site 

during event 

 

Venue to advise 

DRO of evacuation 

procedures 

N/A N/A N/A N/A 

Sudden onset of 
illness or injury to 
participant 
 

Staff, 
participants - 
Risk of severe 
incapacity or 
death. 

Follow venue procedures 

Lead host to be on site 

during event 

None N/A N/A N/A N/A 

Failure of furniture Staff, participants. 

Falling on floor if 

Follow venue procedures None N/A N/A N/A N/A 
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What are the 

hazards? 

Who might be 

harmed and 

how? 

What control measures 

are already in place? 

What further 

action is 

required?  

Priority for 

action high/ 

medium/ 

low 

Who will carry 

out action? 

Action to be 

done by? 

Date completed 

chair collapses, 

banging head 

Lead host to be on site 

during event 

Travel to and from 

venue 

Staff/project team. 

Personal injury. 

Driving risk assessment in 

place and guidance 

document available. 

Driver to have necessary 

insurance and licence for 

vehicle. In adverse 

weather conditions, 

consider cancelling event. 

None N/A N/A N/A N/A 

Verbal abuse or 

physical assault 

Staff/project team. 

Personal injury, 

stress. 

Follow venue procedures. 

Lead host to be on site 

during event. All staff 

trained in accident and 

assault reporting. 

Personal alarms available. 

None N/A N/A N/A N/A 

Use of 
equipment and 
materials for craft 
activities 
 

Staff, project team, 

members of the 

public - Cuts, 

grazes, glue 

sniffing. Risk of 

injury. 

Clear supervision 

arrangements 

Staff and workshop 

organiser to remain 

diligent and report 

incidents as per DCC 

None N/A N/A N/A N/A 
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What are the 

hazards? 

Who might be 

harmed and 

how? 

What control measures 

are already in place? 

What further 

action is 

required?  

Priority for 

action high/ 

medium/ 

low 

Who will carry 

out action? 

Action to be 

done by? 

Date completed 

Procedures. Only COSHH 

approved glue to be used 

 

Lost or 
distressed child 

Trauma for 
Child/Parent/C
arer 

Follow normal child 

protection guidelines 

 

None N/A N/A N/A N/A 

 

Priority Listings High: Must be dealt with immediately 

   Medium: Actions must be scheduled within 3 months 

   Low: Actions require scheduling as part of a priority programme over year – taking account of funding 

 

NB This Assessment is not exhaustive and management must ensure that significant risks not covered by this Risk Assessment are assessed before activity is undertaken. 

 

 

 

 


